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FOURTH JUDICIAL DISTRICT 
San Miguel, Guadalupe, and Mora Counties 

 
Updated Plan to Use Space at Luna Community College  

for Jury Selection and Jury Trials 
 
The courthouses in the Fourth Judicial District do not have jury assembly rooms and 

the public waiting areas are too small to allow large groups of people to congregate and wait.  
The jury deliberation rooms, where they exist, are too small to allow for appropriate social 
distancing.  All of the courtrooms are too small to allow for jury selection to be conducted in 
person with one large group of potential jurors.  Due to a lack of space in the courthouses, 
there is a limit on the number of jurors who can be summoned and on the number of parties 
and lawyers who can attend proceedings.   This has been workable for jury selection at the 
courthouses in most circumstances, but some cases require more space.     

 
We have considered holding online jury selection, but there are significant challenges.  

The judges are able to handle online hearings in their courtrooms, but a significant portion 
of the community served by the Fourth Judicial District lacks access to reliable internet 
connections.  We have not conducted a survey of the community but we believe that, in 
general, people who do not have access to reliable internet service tend to be poorer and 
older than those who do.  Use of online jury selection could result in a pool of potential jurors 
that is less representative of the general community than in person jury selection.  The 
District and New Mexico’s court system as a whole do not have the resources to fix the 
problem of unequal internet access, but with appropriate precautions, we can hold in-person 
proceedings that limit the risk of exposure to COVID-19. 

 
We have been able to hold some trials at the District courthouse in Las Vegas, but 

participants have complained about the lack of space.  We have been forced by a lack of space 
in our courtrooms to limit the number of attorneys and their staff who can attend trials.  Our 
need to occupy multiple courtrooms on trial days also hinders normal operations.   Because 
of this, our judges would like the option to use alternative space for jury trials.  
 

The available space is an auditorium located at the Media Education Center at Luna 
Community College’s campus in Las Vegas, New Mexico.  The auditorium is over 18,000 
square feet, with a total capacity (before COVID-19) of 1,200.  Photographs, including a 
satellite photo showing the approach to the building and the campus, are attached to this 
plan.  With 3 feet social distancing and temporary seating added in the back, the auditorium 
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can fit over 500 people, though the District does not expect that it would summon more than 
150 people a day for jury selection.  The current setup allows for a maximum of 90 jurors 
and 10 members of the public.   We will ask the Supreme Court’s Emergency Response Team 
for approval prior to reconfiguring the setup for larger groups.  
 
Health Precautions 
 

Except as otherwise set forth herein, the District will follow all previously approved 
protocols while operating at Luna Community College. 

 
The marked aerial photo attached to this plan shows how to reach the building and 

where to park.  Before being allowed to enter the building, all employees and members of 
the public will be screened using the New Mexico Judiciary’s approved screening questions.  
A written log with contact information for all persons present will be kept for contact 
tracing purposes.   

 
 The lobby area and hallways outside of the auditorium are large enough to 
accommodate over a hundred people with social distancing, but we do not want people 
congregating.   To maintain social distancing and minimize complications with persons who 
fail health screenings having to exit the building, screening and sign in will be conducted 
outside of the main entrance to the building at a temporary table (or in the vestibule leading 
into the lobby if weather prevents us from doing it outside).  Hand sanitizer and wipes will 
be available at the table.  Colorful tape marks socially distanced positions on the sidewalk 
from the closest parking lot on Luna Drive to the front door.   

 
Masks are required for everyone inside the auditorium, including for jurors, 

attorneys, defendants and court personnel.  We will have masks available for people who 
need them.    

 
We will make hand sanitizer available.  The District has two hand sanitizer dispensers 

on floor stands.  Because the site is not ours, we cannot mount hand sanitizer dispensers to 
walls, but we can deploy the hand sanitizer dispensers and leave hand sanitizer out on tables 
and counters.   
 

We will post signs reminding people to maintain 3-feet social distancing, to keep their 
masks on at all times, and to wash their hands frequently.   Examples are attached.  

 
All ingress and egress to the auditorium for potential jurors, parties, and counsel will 

be supervised by bailiffs and court staff to ensure adequate social distancing is maintained 
throughout the proceedings. 
 

Before the day of jury selection, the parties and potential jurors will be contacted and 
asked the Judiciary’s approved screening questions.  We will instruct anyone who cannot 
pass the screening questions not to come.  
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We will have multiple clerk’s office employees present before and during proceedings 
to assist with COVID-19 screening and to promote social distancing.  

 
Socially distanced seating in the auditorium for potential jurors will be assigned to 

reduce potential transmission and the need for more frequent cleaning.  There will be at least 
4 seats between each occupied seat and every other row will be left empty.  Entering and 
exiting rows will be done in a way that avoids jurors coming into contact with each other.   

 
Luna Community College employees disinfect the auditorium using electrostatic 

sprayers.  
 

Frequent cleaning protocols in the auditorium will be maintained throughout the jury 
proceeding as appropriate. 

 
Shared spaces such as counsel tables and juror and public seating will be cleaned 

during transitions of those spaces. 
 
If a microphone must be shared, judges will limit the passing of the microphone 

unless the microphone is cleaned between each user.  Disposable microphone covers will be 
placed on shared microphones and changed between each user.  
 
 For jury selection we have decided to conduct juror examination by placing a 
microphone at each corner of the stage.  Jurors called for examination will come to a corner 
below the stage to speak from the audience using the microphones.  The seating 
configuration minimizes contact between people in the auditorium and leaves us with 70 
fixed audience seats for jurors and members of the public.  We also set up 30 temporary 
chairs in the large open space behind the fixed seats.  These temporary chairs were set up to 
account for social distancing and to allow sufficient space for participants to reach their seats 
without coming within 3 feet of other participants. 
 

For cases that will require a larger number of potential jurors, to minimize potential 
contact, we will need to reconsider the configuration of the fixed seating in the diagram.  We 
may also need to have court employees bring wireless microphones to potential jurors in the 
audience instead of having jurors come to the corners of the stage. 

 
For jury trials, we will add a chair and a desk for the witness on the stage in a socially 

distanced configuration and remove the microphones set up on the stage near the end of the 
aisles for jury selection.  All participants will be required to abide by the precautions in our 
Covid-19 plan as well as further directives from the judges.  Because we do not have all of 
the same technology available at the auditorium as we do in our courtrooms,  counsel and 
participants will be instructed to make multiple sets of copies of exhibits for jurors, 
witnesses, parties, and the judge.  However, nothing prevents exhibits from being handed 
from person to person.  Juror bags, which include a note pad, pen and hand sanitizer, will be 
provided to each juror.   
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Three feet social distancing will be maintained. Counsel for the parties shall be seated 
at counsel table in the seat designated for them.  They shall not move the chair from that 
location.  Counsel shall question the witnesses and make their opening and closing 
statements from counsel table and shall not move from the area immediately adjacent to 
their seat at counsel table for any reason without first obtaining the permission of the judge.   

 
Bench conferences will be held either in a classroom to the left of the auditorium, or 

in a conference room at the back of the stage.  During the bench conference, the jury will 
remain in the auditorium.  The public and anyone else shall leave the auditorium so that 
there no one is present except for the jury.  A bailiff will remain with the jury to assure that 
no one has any contact with the jury during this recess for the side bar. 

 
For contact tracing purposes, written logs will be maintained of all persons entering 

the auditorium.  
 
Security Precautions Specific to the Site 
 

For security screening at the beginning of the proceedings, we will have two bailiffs 
at the auditorium entry doors equipped with a portable security wand.  There are numerous 
emergency exit doors in the auditorium, but all can be locked to entry from the outside while 
still allowing exit in case of an emergency.  When jury selection commences, one of the bailiffs 
will go into the auditorium to assist with proceedings, and one will remain outside to deal 
with late arrivals.   

 
We have consulted with local and state law enforcement and, based on their 

recommendations, we have planned for additional security precautions when proceedings 
involve an in-custody defendant.  Because this is a public document, we will not include 
specifics in this Plan, but our precautions attempt to balance the risk of unfairly prejudicing 
the defendant in the perception of the jury with the risk of a security incident.  In broad 
strokes, our precautions involve adding more court and local law enforcement personnel to 
the site and blocking off access to parts of the building.  
 
Temporary Furniture and Setup 
 

Wired internet access and power outlets are available on the stage.  Folding tables 
have been set up on the stage for the judge, the court monitor, a jury clerk, counsel, and 
parties with 6 feet social distancing maintained.  See the attached photos.  We have tested 
the setup to make sure that it works.  
 
Preparation 
 
 We have used the site several times for jury selections and trials.  Before proceedings, 
we have held walkthroughs for counsel and parties (and law enforcement, when necessary).  
We are confident that the space can be used safely and effectively.  
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Directions for Potential Jurors and other Visitors 

We will provide notice to jurors, visitors, and other participants that they are to 
report to the Luna site for jury selection or trial instead of to the courthouse.  We will publish 
directions to the auditorium on the court’s website as well as basic instructions as well as 
basic instructions about health precautions.   

Attachments 

We have attached a satellite photo showing directions to the building, photos of the 
building, diagrams of seating in the auditorium, marked photos with our setup for screening, 
and examples of signs that will be posted in the building.  



Directions to Auditorium from Hot Springs Boulevard 



Building exterior from Luna Drive 

Main building entrance 



Lobby from building entrance doors (auditorium entrance door is to the left) 

Lobby from wall of auditorium space 



Lobby near building entry doors (left view) 



Lobby near building entry doors (right view) 

Main restrooms (right from main entrance) 

Main Men’s rest room 



Main Ladies’ rest room 

View from interior of auditorium to door to lobby 



View from back of auditorium 

View from center stage to middle 



View from center stage to left 

View from center stage to right 



View from left corner of stage across auditorium 

View from right corner of stage across auditorium 



Conference room at side of stage 

Single bathroom in conference room 







Health screening setup 

Example of floor markings from building entrance 



Setup of auditorium entrance 



JURY DUTY 
HERE 

IF YOU ARE FEELING SICK 
DO NOT ENTER 

CALL (505) 425-7281 



PUBLIC SEATING 

STOP  
THE SPREAD OF 

COVID-19 
Thank you for practicing social 

distancing 

SIT HERE 
 



JUROR # XXX 

STOP  
THE SPREAD OF 

COVID-19 
Thank you for practicing social 

distancing 

SIT HERE 
 



ONE SIMPLE 
 TASK 

YOU MUST WEAR
A MASK

Help Keep 
Everyone Safe

Visitors
Employees

Judges



The following are not 
acceptable face coverings 
or masks in the auditorium: 

Neck
Gaiters 

Help Keep 
Everyone Safe

Bandanas
Masks with

Exhaust
Valves

Thank You! 

Don't have a mask? 
 We've got you 
covered!  Just ask. 



Polainas
para el
cuello

Ayuda a Mantener 
Todos Seguros

Pañuelos
Mascarillas

con válvulas
de expulsión

¡Gracias!

¿No tiene mascarilla?
¡Nosotros lo cubrimos!
 Sólo pregunte.

Los siguientes no son 
cubiertas faciales o 
máscaras aceptables en el 
auditorio:



 

 

 

 

 



Stay home when you are sick,
except to get medical care.

Wash your hands often with soap 
and water for at least 20 seconds.

Cover your cough or sneeze with a tissue, 
then throw the tissue 
in the trash.

Clean and disinfect frequently 
touched objects and surfaces.

Avoid touching your eyes, nose, and mouth. 

CS314915-A 

STOP THE SPREAD OF GERMS

For more information: cv.nmhealth.org 

Avoid close contact with people who are sick. 

Help prevent the spread of respiratory diseases like COVID-19.



Quédese en casa si está enfermo, 
excepto para buscar atención médica.

Lávese las manos frecuentemente 
con agua y jabón por al menos 
20 segundos.

Cúbrase la nariz y la boca con un pañuelo 
desechable al toser o estornudar 
y luego bótelo a la basura. 

Limpie y desinfecte los objetos y las 
superficies que se tocan frecuentemente.

Evite tocarse los ojos, la nariz y la boca.

CS314915-B 

Para obtener más información: cv.nmhealth.org

Evite el contacto cercano con las personas enfermas.

DETENGA LA PROPAGACIÓN 
DE LOS MICROBIOSENFERMEDAD DEL 

CORONAVIRUS

Ayude a prevenir la propagación de virus respiratorios como el nuevo COVID-19. 




